
Filing the annual Lions Clubs required returns 
 
 
TO FILE AN IRS 990-n RETURN 
(when annual gross revenue is under $50,000) 

 
1. Go to the website, www.irs.gov   
2. From the tabs at the top, click on “File” and select “Charities & Nonprofits” from drop down menu  
3. Click on “Finding Filing Forms”  
4. Click on “Annual Electronic Notice (e-postcard) for small exempt organizations”  
5. Click on “Submit Form 990n (e-postcard) 
6. Log in (or create account) and follow instructions 

 
 
 

TO FILE AN OHIO ATTORNEY GENERAL RETURN 
(have financial report handy to answer questions) 

 
1. Go to website: www.Ohio.gov 
2. Click on the link on the top of the page: “Our State Government” 
3. Click on the link in the middle of the page: “Attorney General” 
4. Click on the link towards the bottom, under services: “Charitable Registration” 
5. Under the Charity Registration drop down menu, click on the box: “Register a Charity, File Reports or 

Create an Account.” 
6. Log in (or create an account) and follow the instructions.  
 
 
 
TO FILE A NEGATIVE UNCLAIMED FUND RETURN 
(when the club has no unclaimed funds) 
 
1. Go to website: www.Ohio.gov 
2. Click on the link on the top of the page: “Our State Government” 
3. Click on the link in the middle of the page: “State Agencies” 
4. Scroll down and click on the link: “Department of Commerce” 
5. Scroll down and click on the link: “Unclaimed Funds Reporting” 
6. Click on the link: “Launch”  
7. Click on the link: “Submit a Report” 
8. Click on the link: “Submit a Negative Report”  

9. Fill in only the required fields (indicated by red star)           
Note that Holder is your chapter’s name and Holder Tax ID is the same as your EIN          
On the second page, verify the information and type your name, and click on submit. 

10. On the Holder Summary page, click on “Print Summary” and retain the printout for your 
records.   

 

http://www.irs.gov/

